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In following the various CDC guidelines on COVID-19 as updated from time to time, this 
document presents the required actions and procedures at NMI related to COVID-19 testing as well 
as the detection of, and responses to, COVID-19 exposures and positive cases. This document sets 
forth the requirements of the Northeast Maritime Institute and its officers and agents (hereinafter 
collectively referred to as "NMI") and of the students, faculty, and staff of NMI with regard to 
testing and the required notifications of and actions taken upon learning of any scenario under 
which COVID-19 exposure is, was, or may be present among the students (resident, commuter, and 
continuing education students alike), faculty, and/or staff of NMI OR any scenario in which any 
student, faculty, or staff member receives a positive COVID-19 test result. 
 

*This document will be amended at any point in time to reflect changes in the accepted science of 
the virus, and any such amendments will be effective at the time of their implementation into this 

document and made available immediately to all parties by email and on the NMI website.* 
 
To access the latest travel order from the Commonwealth of Massachusetts, click here. 
 
For additional information on campus protocols and information, please see the NMI COVID-19 
Information website. 
 
For the often-updated CDC guidelines, please see the CDC website. 
 
For the Massachusetts Department of Public Health guidelines related to quarantine and isolation, 
please see its website as well. 
 

*In all cases where there is conflicting information between this document and the Massachusetts 
Department of Public Health guidelines and practices, the latter shall take precedence.* 

 
NMI shall hereby adopt the following Protocols for COVID-19 Detection and Response:  
 
I. Points of Contact 

A. NMI has designated several individuals on campus as Points of Contact. Please 
contact one of the following individuals for any support/needs and they will work 
with you to schedule testing appointments, arrange delivery of necessities in 
quarantine/isolation, assign you to an Isolation Designated Space, etc. 

1. Pam Tchorz – 508.992.4025 ext. 300;  
ptchorz@northeastmaritime.com  

2. Valerie Stewart – 508.992.4025 ext. 306; vstewart@northeastmaritime.com  
3. Angela Dawicki – 508.992.4025 ext. 323; adawicki@northeastmaritime.com  

https://www.mass.gov/info-details/covid-19-travel-order
https://collegeofmaritimescience.northeastmaritime.com/covid-19/
https://collegeofmaritimescience.northeastmaritime.com/covid-19/
https://www.cdc.gov/coronavirus/2019-nCoV/index.html
https://www.mass.gov/resource/information-on-the-outbreak-of-coronavirus-disease-2019-covid-19
mailto:ptchorz@northeastmaritime.com
mailto:vstewart@northeastmaritime.com
mailto:adawicki@northeastmaritime.com
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4. Kendall Carpenter – 607.279.5559(cell); 
kcarpenter@northeastmaritime.com  

 
II. Departures from and Arrivals Back to Campus for Travel Outside of Massachusetts, 

Including Break Periods and the Start of Each Semester. 
A. All students, faculty, and staff are STRONGLY ENCOURAGED to remain at their 

current places of residence and to avoid travel outside of Massachusetts. The risk of 
inadvertently spreading the virus is high: in many cases, individuals who are positive 
for COVID-19 are asymptomatic and do not realize they may be spreading the virus. 
Further, if any person travels outside of Massachusetts without being tested, the risk 
of spreading the virus is amplified by the sheer number of people that person may 
come into contact with. This includes potentially spreading the virus to family 
members, particularly those who are older or who are immunocompromised or 
otherwise at heightened risk. Therefore, the following procedures are being 
implemented. 

B. All students, faculty, and staff are further URGED to present for a COVID-19 test, 
scheduled by the individual, within the 72-hour period prior to their planned 
departure from campus and to provide those test results to NMI. 

C. NMI STRONGLY URGES all students, faculty, and staff to self-quarantine upon 
arrival at their destination until the pre-departure COVID-19 test result is negative. 
In any event, NMI REQUIRES that an individual self-quarantine for 14 days 
prior to arrival back to campus. Any individual unable to do so shall be required 
to quarantine for 14 days upon arrival back to campus. See Section II.D below for 
further details. 

D. All students, faculty, and staff shall be REQUIRED to present for a COVID-19 test, 
scheduled by the individual, within the 72-hour period prior to their arrival back to 
campus from travel outside of Massachusetts for any reason OR from travel 
anywhere off-campus (inclusive of elsewhere in Massachusetts) after a school break 
period and shall provide evidence of the results to NMI. In the event an individual is 
unable to schedule a COVID-19 test before returning to campus, said individual 
shall contact one of the Points of Contact prior to returning to campus to coordinate 
and execute an acceptable alternate plan, which may include required quarantining 
until a negative test result can be presented. 

1. If you leave Massachusetts for travel or a break period, you are 
required to submit an online Massachusetts Travel Form. If you do 
not have a negative result from a COVID-19 test within the 72-hour 
period prior to your arrival in Massachusetts, you are required to 
quarantine for 14 days or until you have taken a COVID-19 test and 
receive a negative result. 

 
III. Surveillance Testing 

A. As part of the mandated protocol for COVID-19 surveillance at institutions of 
higher education, NMI shall routinely test all students, faculty, and staff at no greater 
than twelve (12)-day intervals. This testing is further described in NMI’s Response 
Plan. 

mailto:kcarpenter@northeastmaritime.com
https://www.mass.gov/forms/massachusetts-travel-form
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B. Students, faculty, and staff shall be informed of all test dates by email and are 
responsible for presenting for all surveillance testing. 

C. Testing shall be conducted at NMI on all test dates unless otherwise specified. 
D. Faculty and staff designated as work-from-home employees shall be exempt from 

the surveillance testing for the period of time in which they work exclusively from 
home. Any such person shall remain off-campus at all times. 
 

IV. Stay in Place Protocols During Quarantine and Isolation 
A. Students, faculty, and staff engaged in self-quarantine or other required quarantine or 

isolation periods shall follow these Stay in Place Protocols. 
B. Quarantine is required for any individual(s) who has been exposed to another 

individual with COVID-19, whether it is a suspected/potential exposure or a 
confirmed exposure, and upon return to Massachusetts from another state as 
described under Part II above. 

C. Isolation is required for any individual(s) who has tested positive for COVID-19, or 
who has been exposed to another individual with COVID-19 and subsequently 
becomes symptomatic. 

D. Quarantining students shall: 
1. Remain in your living space, leaving only for essential needs such as 

medical care and participation in surveillance testing. NMI shall coordinate 
the delivery of food and necessary supplies to any resident students in 
quarantine. To the extent possible, NMI shall provide these deliveries to 
off-campus students in need. 

2. If you must leave for medical care, wear a mask and do not use public 
transportation under any circumstances. Contact a Point of Contact if you 
need assistance. 

3. Wear a mask indoors at all times - except when eating, drinking, showering, 
or sleeping - and remain socially distant at a distance of at least 6 feet. 

4. Remain aware of any changes to your health, take your temperature every 
morning and night, and monitor yourself for any other symptoms (cough, 
difficulty breathing, shortness of breath, chills, stiff or sore muscles, 
headache, and/or diarrhea). 

5. Alert one of the Points of Contact immediately of any of the above 
symptoms and arrange with NMI to enter into isolation. 

6. Tie all bags containing gloves, tissues, masks, and other potential exposure 
trash closed and then place with other household trash. 

7. Follow all other rules of hygiene, mask wearing, social distancing, etc., as 
listed on the NMI website. 

8. Do not have any visitors. 
9. Follow any and all other quarantine guidelines given by the Massachusetts 

Department of Public Health, as listed here. 
10. Commuter and/or continuing education students shall observe these 

practices at their places of residence. 
E. Quarantining faculty and staff shall: 

1. Follow the same protocol as students, but from their places of residence. 

https://www.mass.gov/doc/information-and-guidance-for-persons-in-quarantine-due-to-covid-19-2/download
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F. Isolating students shall, and in consultation with NMI: 
1. Remain in the Designated Isolation Space at all times and are exempt from 

surveillance testing until such time as they are able to exit isolation. NMI 
shall coordinate the delivery of food and necessary supplies to any resident 
students in isolation. To the extent possible, NMI shall provide these 
deliveries to off-campus students in need. 

2. Remain in isolation until a Massachusetts public health authority tells you 
otherwise. They will be in contact with you daily and will conduct an 
assessment approximately ten (10) days after your infection is confirmed. 

3. Do not leave your isolation space except for medical care and wear a mask 
if you must leave for medical care. Do not use public transportation under 
any circumstance. 

4. Do not have any visitors. 
5. If possible, make alternative living arrangements for others in your home 

while you are in isolation. 
6. Wash your laundry separately, do not share eating or drinking utensils with 

other people, do not share towels and/or bedsheets with other people, and 
do not share a bedroom or bathroom with other people. 

7. Follow all other rules of hygiene, etc., as listed on the NMI website. 
8. Follow any and all other isolation guidelines given by the Massachusetts 

Department of Public Health, as listed here. 
9. Commuter and/or continuing education students shall observe these 

practices at their places of residence and shall not return to campus for any 
reason until the isolation period may end. 

G. Isolating faculty and staff shall: 
1. Follow the same protocol as isolating students, but from their places of 

residence. 
H. Designated Isolation Spaces 

1. The following are the on-campus Designated Isolation Spaces, which 
provide for 3 beds: 

1. 21 Washington Street 
2. 2 Elm Avenue (Upper) 

2. As needed and in addition to the above spaces, NMI will secure hotel 
rooms for individuals requiring an isolation space. 
 

V. Suspected or Potential Exposure of a student, faculty, or staff member to Another 
Individual Determined to be Positive for COVID-19. 

A. Upon the notification to NMI of any student, faculty, or staff member’s suspected or 
potential exposure to another individual determined to have a positive COVID-19 
test result, NMI shall immediately: 

1. Alert the President and Vice President of such notification; 
2. Require the suspectedly/potentially exposed individual(s) to quarantine as 

defined by the CDC for fourteen (14) days; 

https://www.mass.gov/doc/information-and-guidance-for-persons-in-isolation-due-to-covid-19-0/download
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3. Work with the individual(s) to schedule a COVID-19 test as soon as such 
test may be arranged with an available testing site, preferably within 4-7 
days of his/her potential exposure; and 

4. Alert all other NMI students, faculty, and/or staff members who were in 
direct contact with the suspectedly/potentially exposed individual(s) of 
their potential exposure after determining who these individuals are, and 
likewise work with these individuals to schedule COVID-19 tests as soon 
as such tests may be arranged with an available testing site, preferably 
within 4-7 days of their contact with the potentially exposed individual, and 
require them to quarantine. 

B. NMI shall work with each individual suspectedly/potentially exposed as detailed in 
this section to schedule additional COVID-19 tests every 3 days for a 9-day period 
from the initial COVID-19 test post-exposure, and arrange for isolation for any 
individual(s) that become symptomatic while quarantining. 

C. If a test result 8 days or more from the date of exposure returns negative and the 
individual remains asymptomatic, the individual may exit quarantine after the tenth 
(10th) day of quarantine post-exposure. Individuals released from quarantine under 
these circumstances will still be required to monitor themselves for symptoms until 
the 14-day period ends. 

D. NMI shall document in a file for each individual, identified only by Student ID 
Number: 

1. The related dates of suspected/potential exposure, all notifications, all test 
dates, and the dates of entering into and exiting quarantine; and 

2. The results of any COVID-19 tests conducted. 
E. NMI shall notify the Massachusetts Department of Public Health of any and all 

positive COVID-19 test results and contact tracing as required, through its 
partnership with the Broad Institute. Students will be prompted to provide the 
contact tracing information through the Broad Institute Portal upon any positive 
COVID-19 test, and the Broad Institute will forward all notifications to the 
Massachusetts Department of Public Health on behalf of NMI. 

 
VI. Confirmed Exposure of a student, faculty, or staff member to Another Individual 

Determined to be Positive for COVID-19. 
A. Upon the notification to NMI of any student, faculty, or staff member’s confirmed 

exposure to another individual determined to have a positive COVID-19 test result, 
NMI shall immediately: 

1. Alert the President and Vice President of such notification; 
2. Require the exposed individual(s) to quarantine for fourteen (14) days; 
3. Work with the individual(s) to schedule a COVID-19 test as soon as such 

test may be arranged with an available testing site, preferably within 4-7 
days of his/her exposure; and  

4. Alert all other NMI students, faculty, and/or staff members who were in 
direct contact with the exposed individual(s) of their potential exposure 
after determining who these individuals are, and likewise work with these 
individuals to schedule COVID-19 tests as soon as such tests may be 
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arranged with an available testing site, preferably within 4-7 days of their 
contact with the exposed individual, and require them to quarantine. 

B. NMI shall work with each individual suspectedly/potentially exposed as detailed in 
this section to schedule additional COVID-19 tests every 3 days for a 9-day period 
from the initial COVID-19 test post-exposure, and arrange for isolation for any 
individual(s) that become symptomatic while quarantining. 

C. If a test result 8 days or more from the date of exposure returns negative and the 
individual remains asymptomatic, the individual may exit quarantine after the tenth 
(10th) day of quarantine post-exposure. Individuals released from quarantine will still 
be required to monitor themselves for symptoms until the 14-day period ends. 

D. NMI shall document in a file for each individual, identified only by Student ID 
Number: 

1. The related dates of exposure, all notifications, all test dates, and the dates 
of entering into and exiting quarantine; and 

2. The results of any COVID-19 tests conducted. 
E. NMI shall notify the Massachusetts Department of Public Health of any and all 

positive COVID-19 test results and contact tracing as required, through its 
partnership with the Broad Institute. Students will be prompted to provide the 
contact tracing information through the Broad Institute Portal upon any positive 
COVID-19 test, and the Broad Institute will forward all notifications to the 
Massachusetts Department of Public Health on behalf of NMI. 

 
VII. Positive COVID-19 test result of a student, faculty, or staff member. 

A. Upon the notification to NMI of any student, faculty, or staff member’s positive 
COVID-19 test result, NMI shall immediately: 

1. Alert the President and Vice President of such notification; 
2. Require the positive individual(s) to isolate until such time as a 

Massachusetts public health authority notifies the individual(s) that 
isolation may end; and 

3. Alert all other NMI students, faculty, and/or staff members who were 
determined to be in direct contact with the individual(s) of their potential 
exposure, and likewise work with these individuals to schedule COVID-19 
tests as soon as such tests may be arranged with an available testing site, 
preferably within 4-7 days of their contact with the positive individual, and 
require quarantining. 

B. NMI shall work with the positive individual(s) to ensure arrangements are made as 
needed for isolation to occur. 

C. NMI shall document in a file for each individual, identified only by Student ID 
Number: 

1. The related dates of all notifications, all test dates including the date of the 
initial positive test, and the dates of entering into and exiting isolation; and 

2. The results of any additional COVID-19 tests conducted, if applicable. 
D. NMI shall notify the Massachusetts Department of Public Health of any and all 

positive COVID-19 test results and contact tracing as required, through its 
partnership with the Broad Institute. Students will be prompted to provide the 
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contact tracing information through the Broad Institute Portal upon any positive 
COVID-19 test, and the Broad Institute will forward all notifications to the 
Massachusetts Department of Public Health on behalf of NMI. 
 

VIII. Information Contained in Notifications to Massachusetts Department of Public 
Health 

A. The following are the informational items NMI is required to report to the 
Massachusetts Department of Public Health in addition to the positive results sent 
by the testing laboratory, as NMI will request within its COVID-19 Testing 
Questionnaire. The answers provided on the questionnaire shall be provided by NMI 
to the Massachusetts Department of Public Health for each individual testing 
positive. 

1. Full name; 
2. Date of birth; 
3. Full home address; 
4. Gender; 
5. Race; 
6. Ethnicity; 
7. Primary language; 
8. Occupation; and 
9. Disability status. 

B. Contact tracing will be requested from each positive individual through the Broad 
Institute portal. 


